Appendix B

How to Register for the Child Death Review Transact
Washington Site.

1) Plug in Digital Certificate into USB port

2) Open Internet Explorer and type into the address: http://transact.wa.gov/
3) Click OK at Client Authentication screen

4) Enter pass phrase

5) Click on Register My Certificate
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If you are a first-time user of Transact Washington, follow the three steps on the screen. To conduct busingss in Transact Washingten, you must appy for and
recelve a digital certificate. Once you have received your digitsl certificate, you can then create a myTransact account and register for the services you want to
use.
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6) Fill in the following:
Certificate Authority - Select Digital Signature Trust
Email - Enter the email address you used when requesting your digital certificate
Assurance level - High.
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7) Click on the Continue button

8) Next screen select Register the cert under Action

9) You should be taken automatically to your myTransact Account. If you are, then
proceed to step 11. If not type into the address: http://transact.wa.gov/ into the
Address

10) Click on “myTransact Account’ in left hand margin

Address
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Welcome

. 1 you are & first-time user of Transact Washington, follow the three steps on the screen. To conduct busingss In Transact Washington, you must appy for and
mVT ransact receive a digital certificate. Once you have received your digital certificate, you can then create a myTransact account and register for the services you want to
Z use.
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Your secure gateway ta online services

Trangact Washington i an innovative servioe designed for citizens and businesses that conduct regular transactions with the state. Transact Washington is a
gatewary whire you prove your identity ence for acoess to multiphe secure services in 3 single Internet session, Digital cortificatus make this single entry point
possiile, bucsuse they prove your identity when you pass Urough the gatiway. After you purchase a digital cortificate and open 3 myTransset account, you can
choose from several online services in a secure environment. For more infoemation about Transact Washington.
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PRIVACY NOTICE INFORMATION

Cappight 20012003 & Warhinghan Stats Dapanmard of Inismaion Sasises . Al Rights Razarsd

[&ivoen [T [ waemt



11) Click on the “Add a service’ link
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myTransact Accouy

whndify myTransact Account: Add 2 service
Cancel myTransact Account: Remove access o all services

Digital Certificate Center - Has your e-mail address changed?

E Important information such as certificate renewal notification is sent to your e-mail address,
- | Customer support] Keep this information up to date using the Certificate Managerent Center,

Hello Jeanette M Robbins  Certificate Level - High

You currently are not registered for any services.
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12) Enter Service Code provided by MCH Assessment
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Add a Service

Pick from the list of the secure online services available to you

[Choose a service |

Service code

or enter the service code here:

Service Code:
Continue
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13) Complete the Registration page making sure to use the County ID and Team ID

provided in the email in the appropriate fields and click on Submit button at

bottom of screen.
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CDR USER REGISTRATION You are registering for the Washington State Department of Health Child Death Review Data Entry Application. Please
complete the farm below and we will contact you regarding your registration. If you have any questions or nsed assistance pleass contact
Jeanette Robbins at 360-236-3482, 1)

* First Name

* Last Mame

e

* Your E-mail Address:

*Your Phone Mumber
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14) You will receive a “Your transaction has successfully completed processing’
screen. Click ‘Close your browser.’
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Your transaction has successfully completed processing.

Transaction:
thank you Jeanette i Robbins, for completing your registration for DOH-COR

Howewer, for security reazons, you will have to restart your browser session to have this change be
reflected on your myTransact Page!

You can either Close your Browser or goto your myTransactk Page,
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15) Once your application has been approved, you will be notified by MCH

Assessment.






